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1. OBIIUE ITOJIOKEHHS

1.1 VueGusIi oTaen (manee - OT/ien) sSBISETCS CTPYKTYPHBIM Iozpasjenennem Capamyibekoro
[IOJIATEXHHYECKOT0 ~ MHCTHTyTa ((uimana)  (elepalbHOro  rocyJIapCTBEHHOr0  OHOKETHOro
06pa30BaTeNLHOr0 yYpeKAeHHs Bbicero ofpasoBanms «VKeBCKHi rOCYZapcTBEHHBIH TeXHHYCCKHH
yausepcuter umend M.T. Kanamuukopay (nanee - @uiian).

[TonHoe HanMeHOBaHUe: YUeOHBIH OTAEN

CoxpamienHoe HanMeHoBanue: YO

1.2 Hacrosimee HOJIOKEHHE PEryIHpyeT AestensHocTh OT/ena M yCTaHABIMBAET €ro 3alayd,
dyHKuuH, a TaKoKe Mpasa, 00A3aHHOCTH M OTBETCTBEHHOCTD €T0 PYKOBOJHTEIA.

1.3 Otzmen HaXxoAUTCA B HEMOCPEACTBEHHOM IOJYMHEHHM 3aMECTHTENs AMpEeKTopa 1o yd4eOHOiH
paboTe, Bo3rnasnsercs HadansHIUKOM OT/ena (nanee — HaualbHHUK).

1.4 HauanpHHK Ha3HA4YaeTCs M 0CBOOOXKIAeTCs OT HODKHOCTH NMpHKa30M aupextopa Oumana 1o
PEJICTABIEHHIO 3aMECTHTeNS JHpeKTopa 1o y4eOHOH paGore. B mepHon OTCYyTCTBHS HadalbHHKa
HCIOJHEeHHe ero obs3aHHoCTed Bo3naraercs Ha paboTHuka OT/e/1a IPHKa30M JMPEKTOpA.

1.5 Otzen B cBoeit paboTe pyKOBOJACTBYETCS:

— Koncrurynueii Poccuiickoit @enepannmy;

— QepepanbHbM 3ak0HOM «O6 06paszopanun B Poccuiickoit Penepaium»;

— Oenepanbubiv 3akoHOM P® Ne 152-03 ot 27 mrona 2006 roga «O mepcoHanbHBIX
JaHHBIX»;

— TlopsizkoM oOpraHM3alldH W OCYLIECTBICHHs 00pa3oBaTeJbHOH JAEATENBHOCTH IO
ImporpaMMaM BEICIIero o6pa3oBaHus;

— HOPMATHBHO-METOAHYECKHMH H PacIOpsIHTEN-HBIMU JOKyMEeHTaMH MHHHCTEpCTBa
oOpasoBanus 1 Hayku Poccuiickoit ®enepanny;

—  JeHCTBYIOIIMM  3aKOHOJATENBCTBOM, PETYNHPYIOIIMM  BONpockl B cdepe
IPOTUBOJCHCTBUS KOPPYIILIHH;

— VYcraBoM YHHBEpCHTETA;

— KoJIeKTHBHBIM JIOTOBOPOM;

— I[IpaBuiaMy BHYTPEHHErO TPYJIOBOTO paclopsaKa;

— IlonuTHKoit B 06NacTH KayecTsa;

— IMonoxeHneM 0 KOH(IHKTE HHTEPECOB B Y HUBEPCUTETE;

— pemieHHsIMH YueHoro copeta Qumnana;

— IPHKa3aMH U pacIOpsSIKEHHAMH PEKTOPa;

— IPHKa3aMH U paclopsKeHHAMH JHPEKTOPa,;

— nacrosiuuM Tonoxennem;

— JIOKJIBHBIMH aKTaMH, JEHCTBYIOIMMH B Y HUBEPCHTETE.

1.6 Tlopsiok HasHa4yeHHs HAa MODKHOCTH M OCBOGOXKIEHHS OT JOMKHOCTH, DPaclpeleseHHe
0043aHHOCTEHl BHYTPH OTZHENA OIpEAENAeTCs JOKHOCTHBIMH HHCTPYKLMSAMH, YTBEPIKIECHHBIMH
3aMeCTHTeNIeM JUpeKTopa 110 ydebHol pabote.

1.8 Otzen co3naeTcs, peopraHu3yeTcs H TMKBHIUPYETCS IIPHKA30M JIMPEKTOPA.

1.9 MecTtopacnonoxXeHue 1 KOHTAKThI:

1.9.1 ®axtayecknii agpec: 427960 r. Capamyu, yn. Kpacnoapmeiickas, 1. 93.

1.9.2 Tenedon: (34147) 4-16-10.

1.9.3 E-mail: inbox@politehvpo.ru




2. IEJIb U 3ATAYHA

2.1 OcHoBHOH wenpto aesrensHocTH OTHena sBIsieTCs IIaHUPOBAHHE, OPraHH3alMs H KOHTPOJIb
yueGHOro mporecca MO PEATH3AUHH OCHOBHBIX 00pa3’oBaTeBHBIX NPOrpaMM BBICIIEro 0O6pa3oBaHmf,
COTJIACHO JIeHCTBYIOIIEH JMIEH3MH HA NPaBO BeleHWs oOpasoBaTenbHOM neaTensHocTd B Quimaie, B
COOTBETCTBUH C JEHCTBYIOMIMMHE (eepaibHBIME TOCYIapCTBEHHBIMH 00pa3oBaTeIbHBIMU CTAHAAPTAMH
BBICIIEro 00pa3oBaHHA.

2.2 OcHoBHBEIMH 3anadyaMu OTaena SBISIOTCA:

2.2.1 IlnanupoBaHuWe, OpraHH3alHs, KOODAMHALMS H OIEPAaTHBHOE YIpaBJIeHHE Yy4eOHBIM
TPOLIECCOM B COOTBETCTBHH C JOKYMEHTaMH, PErIaMEHTHPYIOMUME Y4eOHYI0 NedTenbHOCTh B Prinare.

2.2.2 Obecnieyenne B3auMojeicTeus Otmena ¢ nmoapasaenenusmu Oumnana, 3aaeficTBOBAHHBIMI
B y4eGHOM Ipolecce, a TakkKe ¢ IOCyJapCTBEHHBIMH, OOIIECTREHHBIMH M JPYTHMH OPraHM3alUiIMH 10
BOIIPOCAM, BXO/ISIIIAM B KoMreTeHuio OTaena.

3. ®YHKIIUHU

3.1 Otaen B COOTBETCTBHH C BO3JIOKEHHBIMH Ha HETO 3afadaMH OCYILECTBISIET CIEAYIOLIHE
GyHKIHRA:

3.1.1 Koopmunamusi HeSTENBHOCTH CTPYKTYPHBIX TNojapaszeneHuii Ounuana, 3aHHMAOIIHXCH
00pa3zoBaTeIbHOM AeATEeNPHOCTRIO H CTPYKTYPHBIX NOZIpas3eNeHuH, obecrneunBaromux y4e0Hbli npouece
B HHTEpecaXx ONTHMAaJIbHOH opraHuzalMd yd4eOHOrO IIpolecca IIPH pealH3allid  OCHOBHBIX
o0pa3oBaTebHBIX MPOTrpaMM BeIcIIero o6pa3oBaHus o BceM popMaM 00ydeHHs.

3.1.2 TIlpemocraBneHue ayIMTOPHH CTPYKTYPHBIM IIOApasJeNeHHsM JUIA IIPOBEICHHSA
MepOIPHATHI, MacTep-KI1accoB, cobpanuii, KoHdepeHUuH 1 T. 1.

3.1.3 Yuactre B npoBepke roroBHOCTH Ounmana Kk HOBOMY y4eOHOMY Toy.

3.1.4 TlpenocraBieHne pe3ynbTaToB y4eOHOro mpomecca Ha OOCY)XIeHHE Y4YeHOMY COBETY
Ounnana.

3.1.5 PaspaboTka mpeIIosKeH i 10 COBEpIIEHCTBOBAHHIO yueOHoro mpouecca B Gumuane.

3.1.6 PazpaGoTka MaTepHasoB 10 yueOHOH AesTeIbHOCTH JUIs pa3MEIIeHHs Ha calite Ounmana,

3.1.7 OGecrnieyenue (GYHKIMOHHPOBAHHUSA CHCTeMBI OleHKM 3¢dexTuBHoro xonrtpakra IIIIC B
pamkax xommereHnun Otmena.

3.1.8 Opranmzamus paboTBl 10 KOMIUIEKTOBAaHMIO JUIA Tepefayd Ha apXHBHOE XpaHEHHe
JOKYMCHTOB II0 OpraHH3allHH y‘IeGHOI’O mponecca, moJIeXKalHux JUIMTEIEHOMY XPpaHEHHIO.

3.1.9 OGecneuenue Kadenp GraHKaMK JOKYMEHTOB 10 OpraHM3alMy y4eGHOro npouecca.

3.1.10 Msyuenwme oONEBITA IUIAHHPOBAHHS ydeOHOro mpollecca IPYIHX BYy30B H pa3zpaboTka
IIPEUIOKEHHH 110 COBEPIICHCTBOBAHHIO OpraHH3alMM ydeOHOro mpolecca H COBEPHICHCTBOBAHHIO
METOJIOB yIpaBJIeHUs y4eOHBIM mporeccoM B Quimare.

3.1.11 Pa3pa6oTKa IpOEKTOB IPHKA30B, OTHOCAIIHMXCS K KoMneTeHIHH OTzena.

3.1.12 WcnonHeHre 3ampocoB (C pe3osolmei THpeKTopa, 3aM. AupekTopa mo ydebHoit pabore)
Oprasu3anHi 1o BonpocaM, HaxoJAIHMcs B komnereHun Otaena.

3.1.13 Kontpons cobmoneHus paboTHHKamMHM TpeGOBaHMii 1O COXPaHHOCTH NEPCOHAIBHBIX
JaHHEIX, CITy’keOHOH HHpOPMAIHH U JOKYMEHTOB.

3.1.14 OGecmeueHHe XpaHCHHS JOKYMEHTOB II0 poAy aesTenbHocTH OTnena B YCTAHOBJICHHOM
MOPSAIKE B COOTBETCTBHH € YTBEPXKICHHOH HOMEHKIATYpOH e,

3.1.15 ®opmupoBanne rpaduka ydeGHOro mnporecca [0 HANpPaBICHHSIM H CHEHHAIBHOCTAM
HOJATOTOBKH.



3.1.16 Amamu3 3¢¢ekTHBHOCTH oOpranusauuu ydeOHOro mpouecca ((popMHpOBaHHE TIpYIII,
TOJIPYIII, IOTOKOB) M TIOATOTOBKA IIPEUIOKEHHI [0 COBEPLICHCTBOBAHUIO y4eOHOro mpouecca.

3.1.17 dopmupoBanye JaHHBIX IS yYacTHs B KOHKypce Mo BhiaeneHuio MunobpHayku Poccuu
KOHTPOJIBHBIX LH(P pHEMa.

3.1.18 Okasanme moMoIIH Kadeapam U IPYIHM CTPYKTYPHBIM IOJIpasZeeHHAM IIPH MOATOTOBKE
K TOCYIapCTBEHHON aKKpeIHTaLUH.,

3.1.19 OcyiuecTBieHHE KOHTPOJS XpaHEHHS M IOpAAKa 3aNOIHEeHHA yueOHOH NOKyMEHTallHH
Kadep, yueTa BHIIOJTHEHHs [PENo/1aBaTeNeM MearornyecKoi Harpy3Kku, 3K3aMeHAIlHOHHBIX M 3a4€THBIX
BEJIOMOCTEH U JIIp.

3.1.20 TlomroroBKa HpPOEKTOB IIPHKA30B H PACIOPSHKEHHH JHpeKTOpa IO IJIAHUPOBAHHUIO H
opraHu3anuy y4eGHOro mporecca, 3akperiennio yaeOHsIX miomaeit 3a noapasaenenusvu Oummana.

3.1.21 dopmHupoBaHHME M aKTyalIW3alHs pACIHCAHHS IO BCEM BHIAM Yy4eOHBIX 3aHATHH
00y4JaroIMxcs, paclucaHusd K3aMEHALlMOHHBIX CEeCCHH M HTOroBOH roCyJapCTBEHHOH aTTecTaluH B
pamMKax yueOHBIX IPYII ¥ TPaeKTOPHH 00pa30BaTebHOMH IIPOrpaMMBl.

3.1.22 CormnacoBanne y4eOHBIX pacmUcaHH{t M KOHTPOJIb MX BBIIONHEHUS B paMKax y4eOHBIX
TPYII B IEPHOJ TEOPETHIECKOTO 00YUEHHS M 3a4€THO- 9K3aMEHALMOHHON CECCHH.

3.1.23 KoopauHaus H ONTHMH3AIHA HCIOMb30BaHuUs ayIUTOPHOTO (OHIA.

3.1.24 KoHTpoJb HCHOJIB30BAaHUS ayAHTOPHOTrO (POHMA K APYrHX 00beKTOB yyeOHo-1abopaTopHOH
6a3sr Ounana.

3.1.25 Ananu3 pe3ynbTaToB BHYTpEeHHEeH CHCTEMB] OLIEHKH KauecTBa I10ITOTOBKH:

- TeKyIlasi X IPOMENYTOYHAs aTTeCTALlUs;

- TOCY/IapCTBEHHAS HTOIOBAs ATTECTAILHS.

3.1.26 Opranu3anus 1 COMPOBOXKICHHE rOCyJaPCTBEHHOM HTOTOBOH aTTeCTallHu:

- (¢opMHpoBaHHE TIIPHUKa30B O COCTaBe IpeAcesaTeNieli M WIEHOB TOCYJapCTBEHHBIX
3K3aMeHalMOHHBIX KomuccHit (I'OK);

- IOATOTOBKA IIPOEKTa HOKyMEHTa O cocraBe npencenareneit ['DK ans yreepxneHuss B
Muno6prayku Poccun;

- KOHTPOJIb OpraHu3anuy 1 nposeneHus UI'A;

- opmupoBanue c6opHHKa 0TUeTOB npezcenarenei I'OK;

- KOHTPOJIb CBOEBPEMEHHOCTH IIPEIOCTABJIEHHSA W KaUeCTRBa HCIIONIHEHHS OTYETOB IpecenaTeei
I'9K o pesynbrarax u xadectse MI'A, anamu3 ux paboTel M IpeAcTaBlIcHHE Ha 0OCyXKIEHHE Y4YEHOMY
cosety Pununana;

= pa3p3.60TKa BHYTPEHHET'O InopsAnaka ydera, XpaHeHUAd H BblJa4H BBIITYCKHBIX

KBaTH(QUKAMOHHBIX paboT;

- aHamM3 KayecTBa IOJrOTOBKH BHITYCKHMKOB Ha OCHOBe oT4eToB mpencenateneit 'OK wu
IOJIrOTOBKA KOHCOJNHJUPOBAHHOIO 0T4YeTa 10 Prunaiy.

- 3aka3 OnaHKOB, npuoOpereHne OJAHKOB TOKYMEHTOB OCYIApCTBEHHOIO M YCTaHOBJIEHHOIO
obpasiia 06 06pa3oBaHHH M/HIH KBATH(HKALMH, BbIIa4a H ydeT JOKyMEeHTOB 00 00pa3oBaHMH W/HIIH O
KBaTH(GHKAIMH H HX JyONIHKAaTOB, IOKYMEHTOB YCTAHOBJIEHHOI'O YHHBEpCHTETOM ofpasua H Jpyrux
JIOKYMEHTOB;

- hopmupoBanue nanHbx it @YIC Pocobpranzopa;

- oopMIIeHHE JOKYMEHTOB YCTaHOBJIEHHOTO 00pasia 06 o6pa3oBaHuy;
- perucTpanus JOKyMEHTOB yCTaHOBIEHHOro obpasua o6 o6pazoBaHuH;

- BHecenue uH(popmanuu B DenepaibHblil peecTp CBEACHHH 0 NOKyMeHTax 00 oOpa3oBaHHH H

(nnu) 0 KBaMHUKALEH, TOKyMeHTax 06 06ydeHny;



- (OpMHpOBaHHE KHHTH BBIIAYH JOKYMeHTOB 00 oOpasoBaHMM H (WIM) O KBaTH(UKALHH,
JokyMeHTax 00 0Oy4yeHuu;
| - B3aUMOJEHCTBHE CO CTOPOHHHMH OpraHH3alMAMH 110 IIOATBEPKACHHIO IOJUIMHHOCTH
JIOKYMEHTOB TOCY/IapCTBEHHOT0 00pasia, BeLIaHHbIX PUIHATIOM.

4. IIpasa

Otien B JIHIlEe HAYaIbHUKA HMEET IIPaBo:
— OCYIIECTBJIATH B pAMKax CBOE€H KOMIIETEHIIHH KOHTPOJIb X0/1a yaeOHoro npouecca B Gunuare;
— nonyyats 0T oOydarommxcs ¥ paboTHukoB Puianana HAGOPMALMIO IO BONPOCAM, BXOJALIUM B
xomneTernuo OT/iena i HeoOXOIUMBIM JIJIs pelleH s TOCTABIEHHbIX 3a1a4;
— paspabarbiBaTh ¥ BBIHOCHTH Ha OOCYXAEHHE IPEIJIOXKCHHS IO IUIAHHPOBAHMIO M 3((EeKTHBHOCTH
OpraHd3aIuy y4eGHOro mporecca;
— BBICTYNATh B Y4eOHBIX, TPYAOBBIX Ko/UulekTHBax Puimana, a Taxke B JPYTHX OpraHH3alMAX IO
BOIIpOCaM, OTHOCSIIMMCS K KoMneTeHIHH Otaena;
— 0 COITIACOBAHHIO ¢ pyKoBoacTBOM Ounmana NpHBIeKaTs COTpPyAHMKOB (DuiMana, a Tak xke
CIIELMATHCTOB CO CTOPOHEI K BEITOJIHEHHIO OT/ICIBHBIX 3a1aHui;
— TONB30BaThC KOMIIBIOTEPHOH, MHOXHTENIBHON M MHOH OPITEXHHKOH, CPENCTBAMH CBSA3M, a TaKike
MHBIMH MaTepHaIBHBIMH pecypcamu Dunuana, HeoOXOAUMBIMH 11s obecrieuenns fesTenbHocTy OTena;
— IOAZepXHUBATh CBA3b OT MMeHH OHIHana ¢ APYTMMH OpraHH3alHsAMH II0 BOIPOCAM ILIAHHPOBAHMSI
yueOHOro nporuecca;
— TpeGoBaTh ¥ moIy4arh QOHIB! Ha IPHOOPETEHHEe MaTepPHATBLHEIX PECYpPCOB [T obecredeH s KadyecTa
U CBOEBPEMEHHOCTH BBIMIOJIHEHH BO3T0XKeHHBIX Ha OTaen HacrosmuM [TonoxeHueM 3a1ad B QYHKIIHI,
— TpeboBaTh OT PyKOBOACTBa 0becredeH s yeinoBHil Juis a¢dpexTupHoro Gpynknnonuposanns Oraena;
— IpPHHAMATh YYacTHe B 3acelaHHsX, COBEIaHHSAX NPH OOCYXKIEHHH BOIPOCOB IUIAHHPOBAaHHA H
opranm3anuH y4eGHOro Imporecca, B COOTBETCTBHH ¢ 3anadamu Otnena;
— BBIHOCHTh H4 pacCMOTPEHHE PYKOBOJACTBY IpEUIOKEHHsS II0 COBEPIIEHCTBOBAHHIO Yy4eOHOro
nporecca, o0 opraHa3anuy pabotel OTaena ¥ ero B3aHMOACHCTBHs C APYTHMH IIOJpa3ICICHUAMH, 110
00y4eHHIO M IIOBBIIECHHUIO KBaTH(HKAI[MH NEPCOHAsa, NMpEIONKEHHs O Moabope, NEPEMEIIEHHH H
YBOJBLHEHHH PAaOOTHHKOB, HAJIOXKEHHH B3BICKaHHMA 3a HapyIIEHHE TPYAOBOH NUCHMIUIMHEL, a TaKkKe O
TIPEMHPOBAHHH PabOTHHKOB B COOTBETCTBHHU C ICHCTBYIOLICH CHCTEMOH ITPEMUPOBaHUS;
— HMeTh gocTyn K HH(popmauun Puminana, HeoOXOAMMOI JIs OCYIIECTBIEGHHS 3amad U (YHKIHH
Ortnena;
— 3ampaldBaTh W HMMETh JOCTYN K NEPCOHANbHBIM JaHHEIM PabOTHHKOB By3a B COOTBETCTBHH C
3aKOHOZATENLCTBOM B ITpeJieliaX BEIIOTHEeHHs QyHKIMH U 3a/1a4, BO3JI0XKEeHHBIX Ha OTner;
— IpoBepsATh Ha COOTBETCTBHE TpeOOBaHHAM 3aKOHOJaTenbcTBa PP mpezcTaBnseMble Ha MOJIHCH
PEKTOpPY MPOEKTHI IPUKA30B, HHCTPYKLIUH H PYTHE JOKYMEHTBI, a TAK)XKEe BU3HPOBATh UX;
— COIJIacOBBIBaTh JOKYMEHTHI, Hanpasisiemble B MunoGpHayku Poccun u PocoGpransop, B npezenax
BEINMOJHEHHS (DYHKIMH | 3a/1a4, BO3JI0XKEHHBIX Ha OTxer,;
— TOTOBHTH PaCIOPSIHTENBHBIE JOKYMEHTBI, CBA3aHHbIE C A€ATeNbHOCTIO OTaeNa;
— TOTOBHTH 3aBKy Ha NpHOOpeTeHHe HeoOXOMMMBIX TOBapoB, paboT, yCIyr Ha ClEeIYIOUIHH roi B
YCTaHOBJIEHHBIH CPOK;
— OCYILIECTBJIATH HHBIE NIPaBa, IPeyCMOTPEHHBIE 3aKOHOAaTeILCTBOM PO.

5. OTBeTCTBEHHOCTH

5.1 OT)ICJ'[ B JIMIIC HAYaJIbHHUKA HECET OTBETCTBEHHOCTE 3a:



- (ODMHpOBaHHE KHHMTH BBIAYd IOKYMEHTOB 00 0OpasopaHMH H (WIH) O KBaIH(HKALMH,
JoKymeHTax o6 o0y4yeHHH;
- B3aUMOJEHCTBME CO CTOPOHHMMH OpPTaHU3alMSAMH I10 IIOATBEPIKACHHUIO MOUIMHHOCTH
JIOKYMEHTOB TOCYapCTBeHHOTo 00pa3siia, BeIIaHHbIX PHIHaioMm.

4. IIpaBa

Otpen B JTHIle HAYATBHUKA HMeEeT IPaBo:
— OCYIIECTBIIATH B paMKax CBOEH KOMIIETEHIIHH KOHTPOJIb X0a yuebHoro nporecca B Pumnaie;
— moay4aTh 0T oOy4arommxcs H paboTHukoB Puinana WHQOPMALMIO IO BONPOCAM, BXOIALIMM B
xomneTeHIHo OT/ieNa i HeoOXOMUMBIM /IS peIleH s TOCTaBIeHHBIX 3a1a4;
— pa3pabarhiBaTh ¥ BHIHOCHTH Ha OOCYXICHHE IPEUIOKEHHS IO IUIAHHPOBAHMIO M 3(QQEeKTHBHOCTH
opraHu3anuy yuyeGHOro mporecca;
— BBICTYyHaTh B Y4eOHBIX, TPYAOBBIX KoJlekTHBax (Duinana, a Takke B JPYTHX OpraHH3allusax IO
BOIIPOCaM, OTHOCSIIMMCS K KoMnereHnuH OTaena;
— II0 COINacoBaHHIO ¢ pykoBoxcTBoM Ouimana mnpuBiekaTh coTpyaHHKoB (Duimana, a Tak e
CIIEL[HAIHCTOB CO CTOPOHKI K BBIOJIHEHHIO OT/IEbHBIX 3aJaHUI;
— TI0JIb30BaThCH KOMIBIOTEPHOM, MHOXKHTEILHOH M MHOH OPITEXHHMKOH, CPE/ICTBAMH CBS3H, a TaKkKe
HHBIMH MaTepHalIbHbIME pecypcamu Punnana, HeoOXoMUMBIMH 11 obecriedenns aestenbHoctH OTena;
— MOJUIEP)KMBATh CBA3b OT MMeHH Puinana ¢ APYrMMH OpraHH3alHsAMHU 110 BOIPOCAM INIAHHPOBAHUS
y4eGHOrO mporecca;
— TpeboBarh H 10JIy4aTh (POHIEI Ha NPHOOpEeTeHHEe MaTePHATBHBIX PeCypcoB I 00ecredeHHs KauecTa
¥ CBOEBPEMEHHOCTH BBITIOJIHEHHS BO3NOKeHHBIX Ha OTaen HacTosmuM [TonoskenueM 3anad U QyHKIHIA;
— TpeboBaTh OT PyKOBOJCTBA oOecnedeHus yenoBuii i agdexruBHoro Gpynkuuonrposanud Otaena;
— NpPHHAMATh YYacTHe B 3aCelaHHsX, COBEIAHHSX IPH OOCYXIEHHH BOIPOCOB ILIAaHHPOBAHHA H
opraHu3anuy y4eGHOTro mmporecca, B COOTBETCTBHH ¢ 3a1adamu OTena;
— BBHIHOCHTh HA pPACCMOTPEHHE PYKOBOJACTBY TpEIJIOXKEHHs IO COBEPIIEHCTBOBAHHIO ydeGHOTO
npoiecca, Mo opraHu3anky pabotsr OTaena U ero B3aHMOACHCTBHS ¢ JPYTHMH IOJpa3ZeeHHsIMH, IO
00y4eHHIO M TMOBBIICHHIO KBaTH(HKALHH NEPCOHANA, NpPEUIOKEHHs O MoAbope, NepeMelleHHH |
YBOJIbHEHHH pPabOTHHKOB, HAJIOXKEHHH B3BICKAHHA 3a HapyIUCHHE TPYAOBOM AMCLHIUIMHEL, a TaKXke O
NpeMHPOBaHUH PabOTHHKOB B COOTBETCTBHH C ACHCTBYIOLIEH CHCTEMOH IPEMHUPOBAHHU;
— uMeTh gocTyn K nHH$popmauuum Priamana, HeoOXOAHMMON JUIs OCYIIECTBIEHHS 3a7ad U (DyHKIHI
Otnena;
— 3ampaiMBaTh M MMETh JIOCTYII K TEPCOHANbHBIM JIaHHBIM pabOTHHKOB BY3a B COOTBETCTBHH C
3aKOHOZATENILCTBOM B ITpeJieliaX BEINOIHEeHHs (QyHKIMHA U 3a/1a4, Bo3oxkeHHBIX Ha OTaen;
— MpOBEPATH Ha COOTBETCTBHE TpeboBaHWAM 3akoHojarenbcTBa PP mpexacrapnseMble Ha NOINMHCH
PEKTOPY IIPOEKTHI IPHKA30B, HHCTPYKLMH U JPYTHE JOKYMEHTBI, 8 TaK)Ke BU3HPOBATH HX;
— COIJIACOBBIBATh JIOKYMEHTHI, Hanpasnsemble B Muno6paayku Poccuu n Pocobpransop, B npenenax
BBITIOTHEHHS (byHKIHi 1 3a/1a4, Bo3n0xKeHHbIX Ha OTzen;
— rOTOBHTH PacIOPSAIUTENBHBIE JOKYMEHTBI, CBA3aHHBIC C AeATENbHOCTBIO OTrena;
— TOTOBHTH 3aABKY Ha mpuoOpeTeHHe HeoOXOMMMBIX TOBapoB, paboT, yCIyr Ha CIEIYIOIIHH roj B
YCTaHOBJIEHHBIH CPOK;
— OCYILIECTBIIATH HHBIE IIPaBa, IIpeyCMOTPEHHBIE 3aKOHOATENECTBOM PO,

5. OTBETCTBEHHOCTH

5.1 Otnen B IHIle HaYaJIbHHKA HECET OTBETCTBEHHOCTD 3a:



— HeHaJJIe)Kalllee MCIIOJHEHHe CBOMX (YHKUHMM, npexycMOTpeHHBIX Hactosiqum [lonmoxerueM, B
npezenax, OnpeIe/eHHbIX AeHCTBYIOIMM 3aKOHOaTeNbCTBOM P®;
— o3HaKomJIeHHe paboTHHKOB OT/IeNna ¢ JIOKaIbHBIME HOPMATHBHEIMH aKTaMH;
— 3AIUTY NEPCOHANBHBIX JaHHEIX paboTHHKOB Quiuana B npejeNax BHIMONHEHHS QYHKIHH M 3a1ad,
BO3JI0OeHHBIX Ha OTIer;
—  palMOHATBHOE WCIIOJB30BAHHE IIPEAOCTABICHHBIX MAaTepPHaTbHBIX, TPYAOBBIX, (DUHAHCOBBIX H
HH(OPMAIHOHHBIX PECYPCOB;
— COXPaHHOCTb JIOKYMEHTOB, ¢ KOTOpsIMH pafoTaroT paborHuku Otzena (B TOM YHCIE COAEPIKALIAX
CiTykeOHyIO TaliHy, €CIIH Y O/IPa3/Ie/IeH s €CTh K HUM JIOCTYI),
— oprasuzamuio paGotel Otjena, CBOGBpEMEHHOE M KBATH()HIMPOBAHHOE BHIIOJIHEHHE IIPHKA30B,
pacmopsKeHHH, MOPYYSHHH BHIIIECTOSLIET0 PYKOBOJACTBA, JEHCTBYIOIHNX HOPMATHBHO-IIPABOBEIX aKTOB
T10 HampaBJIeHUsIM AesTenbHocTH OT/ena;
— COCTOSIHHE TPYJOBOH H HCIIOJHUTENBCKOH JHCUHMIUIMHBL B OTzene, BBIIOJHEHHE €ro paboTHHKaMH
CBOMX (hYHKIIMOHAIBHEIX 0053aHHOCTEH;
— Hecobmonenre 00s3aHHOCTEH MO YBEJOMIICHHIO AHPEKTOpa WM JIMLIA €ro 3aMeINarollero o
BO3HHUKLIEM KOH(QJIMKTe HHTEPECOB H COBEPLIEHHH KOPPYIIHOHHBIX IIPaBOHAPYIIEHHH;
— cobJIr0JIeHHEe NPaBHI BHYTPEHHEr0 TPYAOBOTO pacHopsiaKa, OXpaHbl TPy/a, M0XkKapHOH Ge3onacHoCTH
¥ TpaXIaHcKoi 000pOHEL,
— BefIeHHe JOKYMEHTAlHH B COOTBETCTBHH C 3aKOHOJATENECTBOM PD;
— CBOGBPEMEHHO I0JaBaTh 3asBKy Ha NpHOOpeTeHHe HEOOXOMMMBIX TOBapoB, paboT, ycIyr Ha
CIIeIYIOIIHI{ IOl B YCTAHOBJIECHHBIH CPOK;
— MpefocTaBlIeHHe B YCTAHOBIEHHOM IOPSJKE AOCTOBEPHOH CTATHCTHYECKOH M HHOH MH(OpMauHH 0O
nestensHocTH OTrHena.

5.2 CrerneHb OTBETCTBEHHOCTH ApYrHX paboTHukoB OTHeNna ycTaHAaBIHBAETCS B COOTBETCTBHH C
NO/DKHOCTHBIMH ~ MHCTPYKUHSAMH, BHYTPEHHHMH JIOK&JIbHBIMH HODMATHBHBIMH aKTaMH BY3a,
IeHCTBYIOLIAM 3aKOHOIATEIbCTBOM.

6. B3zaumoaeiicTBHe

6.1 JIna ucnonunenus ¢pyHkuuii u peanusanuu npas OTaen B3auMOIEHCTBYET H PETYJIHPYET CBOH
OTHOIIEHHS C aJIMHHHUCTPATHBHBEIMH, (PHHAHCOBBIMH, Y4eOHBIMH, Hay4YHBIMH, XO3SHCTBEHHBIMH
noapasaciICHUsIMH Qummana " APYTHMH OpraHH3alisIMH B COOTBETCTBMH C PETIaMEHTOM THIIOBBIX
npouenyp ®uimana, ¥Ycrasom @uinana, HactosmuM [Tonoxennem.

BzaumooTHOmeHus 1 cBa3u OTena npeacTasieHs! B Tabnune 1.

Tabmuna 1 - B3aumoorHowmenus u cs3u OTnena

HanmenoBanmne nogpasaeneHus IHoay4enne IIpenocrapienue
H/WJIY JOJIKHOCTHbIE JTHLA

MuHHCTEpCTBO HayKH | BhIcurero | [IuceMa, npukasel Ortuetsl, (hOPMEI JUIS OTyYEeHHS

obpazosanus PO KIOIT

PexTtop, npopekTopsl, mupextop |IIpukassl, pacnopsxenus, OT4eTkl, CIIpaBKH, IPOEKTEI
PE30IIOLHH IPHKA30B, CIIy:KeOHBIE 3aTIHCKH
ITpukassr Muno6puayxu Poccun, | CornacoBaHHbIE IPOESKTEI
peKTopa, Apyrue JOKaabHbIE IPHKA30B, OTYETH
aKThl H HOPMaTHBHEIE




HaumenoBanmne moapasaejeHus
H/HJIH JOJIKHOCTHBIE JINIA

ITosryuenne

IIpenocrapaenne

JOKYMECHTBI

Kadenpsr

VueOHbIe MIaHFbl, IPOEKTHI
MPUKA30B H PAcTOPSKEHHH],
cmyxe0Hble, IPeIIOKEHHS 110
KOHTPOJIBHBIM I paM Nprema,
HH(OPMALIHIO O COCTOSHUH
METOIHYECKOT0 CONPOBOXIEHUS
y4e6HOro npouecca

3akimoYeHus Ha 3KCIEePTH3Y
yueOHEIX IUIaHOB, COITIACOBAHHEIE
NpoeKThI Nprka3oB 1o ['HA,
(bopMBI IS IpeIOKEeHHHT 10
KOHTPOJIbHBIM LM(paM npuema,
[TonoxeHus HOPMATHBHO-
NPaBOBBIX IOKYMEHTOB B YacTH
o0GpazoBaHus,

CnyxeGHBIe 3aITHCKH
Pacniopspxenus

Otaen uH(OPMAITHOHHBIX
TEXHOJIOTHH

HupopMannoHHEBIE CEPBUCHI IS
obecneyenus ygeGHoro mpomecca

3assky, CiryxeOHbIC 3aMIHCKH HA
COIIPOBOJK/ICHHE
aBTOMATH3HPOBAHHON CHCTEMBI
yIpaBlIeHHs Y4eOHBIM
IIPOLECCOM, pa3paboTKu 1
BHEJIPeHHUS HH(OPMALMOHHBIX
TeXHONOTHI B yueOHEIH mpolecc,
CBEJIEHHS JUIS pa3MeIleHHus Ha
calite @unuana, B T.4. B
CNeNHaTLHOro paszerna caifra

Otnen mo AXP

OT4eTh 0 TOTOBHOCTH
ayIMTOpPHOTO (hoH/a K Havyary
y4e6HOrO0 roja
Heobxonumele MaTepuansHo-
TEXHHYECKHE CPEJICTBA.
Branku moxymeHnTtoB 06
oOpazoBanuu U (M)
KBaJTH(HUKAHA

3asBKH 110 BOIIPOCAM COCTOSIHHS
ayauTopHOro oHna

3asBKH Ha HEOOXOIMMBbIE
MaTepHalbHO-TEXHHYECKHE
cpelcTBa U OJIaHKH TOKYMEHTOB
00 oOpazoBaHuH H (KIIH)
KBaTH(UKAIHH

6.2 Otgen no TpeOOBaHHIO IMPEKTOpa, 3aMECTHTEN AHpeKTopa Ho ydeOHOM paboTe wiH
obocHOoBaHHOU TpockOE PYKOBOJMTENEH CTPYKTYPHBIX IOAPA3IENeHHH IPENOCTABISET CBEAEHHs II0
BOIIPOCAM, BXO/ISILIUM B €0 KOMIIETEHIIHIO.
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