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1. O6mue nooskenns

1.1. Otnen HH()OPMAITHOHHEIX TCXHOJIOTHH, COKpAIIEHHOE HAHMEHOBAHHE OUT, sBngercs
CTPYKTYPHBIM  moapasjenenneM Capanymisckoro TIOMMTEXHUYECKOTO  HHCTHTYTa ((uiuana)
denepanproro FOCYMapCTBEHHOrO  GHOKETHOTO  06pa3oBaTeIbLHOrO YUPCIKAEHHSI BEICLIEro
obpasoBanns  «VkeBckmii FOCYNAPCTBCHHBIH ~ TCXHHYECKHH YHHBEDCHTET —HMeHH M.T.
Kanamnukosay, nanee HHcTuTyT.

1.2. OUT cosnan ¢ nensio OCYUIECTBICHHA Da3spabOTKH, BHEAPEHHS H COIPOBOKAEHHS
HOBBIX HH(OPMALHOHHBIX TeXHOOTHI Ha Gaze UHctuTyTa.

1.3.CBoto  pmesitenbHOCTE  OWT OCYLICCTBISIET B COOTBETCTBHH ¢ TPYJOBBIM
3aKkoHonatenbcTBOM P®D, ®enepanbhbME  3akoHamu B cepe oGpasosanms, mnpuxazamu
MuHuCTepeTBa HAayKH W BBICIEro obpa3soBanus P®, locynapcteennsmvMu IporpaMMaMu  u
KOHUCTIUHAMY  pa3BUTHA HHpOpMaTH3amuu P, Ionoxennem o ¢ummane, KOJUIEKTHBHBIM
AOTOBOPOM, NPHKA3aMU H YKa3aHHAMH JAHMPEKTOpa, PELUIEHUAMH YUYEHOTr0 CoBeTa YHuBepcuTera u
WUncruryra, IMpaswiamu BHYTPEHHEr0 TpyznoBoro pacmopsiaka, Ilonoxkenuem o IIEPCOHATBHEIX
JaHHBIX paboTHHKOB, [Tonoxenuem 06 aTTecTaury paboTHHKOB, HacTosIIIM [ToMoKeHueM,

1.4. OMT naxomurtcs B nogunHeHHH JIHPEKTOpa.

1.5. OUT Bosrnaenser HauanbHUK. Havanennk OUT masuauaercs u OCBOOOKAAETCS OT
AOIDKHOCTH MpHKa3oM Aupektopa. B nepuon OTCyTCTBHS HavaneHMka OUT wucmonsenue ero

obs3anHOCTEl Bo3naraercs Ha pabotuuka OUT npuxaszom JHpeKTopa.

2, Henn u 3anaun

2.1. Lensto mesrensuoctn OUT SABIIACTCS:

- Pa3BHTHE €MHOH HH(pOPMALHOHHOH cpeapI WHetutyta ans oGecnevenns s pexTrHBHOI
YHpaBIICHYECKOH, Hay9IHOIH 1 06pasoBaTeIbHON NEeATENbHOCTH;

- OCYHICCTBICHHE HH(OPMALHOHHOMN, aHATUTHYECKOH W OpranH3alHOHHO-METOANYECKOH
NeATeNIbHOCTH;

- o0ecrneyeHHe HaleKHOCTH, [IPOH3BOAHTENLHOCTH HH(POPMALIMOHHBIX CHCTEM HuctuTyTa;

- obecrieuenue (ynxunoHHpoBaHHs u Oecnepeboitnoit paboTel  BRIYMCTHTENBHOH u
OPITEXHHKH.

2.2. OcHoBHBIMH 3amayamu OUT SABJIAIOTCH:

- COBEPIICHCTBOBAHHE HH(POPMAIIMOHHOTO 06eceyeH s WHceTHTyTa Ha ocHOBe IPHUMEHEHHS]
COBPEMEHHBIX  NPOrPAMMHO-TEXHHYECKHX KOMILIEKCOB cbopa, HOAroTOBKH, o0pabotku 1
XpaHeHHs HH}opmaiuy;

- BBINIOTHCHHE 3aKa30B Ha IOCTABKY H TEXHHYECKOE o0ciyxuBanue KOMIIBIOTEPHOH H

OPTTeXHUKH nojpassenenuit MucTutya;



- o0ecrieueHie MOCTOAHHOH JIOCTYIHOCTH 3I€KTPOHHBIX IOKYMEHTOB JUIS COTPY/JIHHKOB
NucrutyTa;

- pa3paboTKa U BHEIPEHHE HOBBIX NMPOTPAMMHBIX NMPOLYKTOB, HEOOXOMAMMEIX IS PabOTHI
HucTutyTa;

- COMPOBOXK/JIEHHE M JaJbHEHIIEe  COBEPIUEHCTBOBAHHE  pa3palOTAHHBIX  paHee

HH(OpMaLHOHHBIX pecypcoB (caiitoB) MHcTHTYTA.

3. ®yukuun

3.1.B coorBercTBHH ¢ BO3NOKEHHBIMH 3amadamn OMWT ocymecTeiger cremyomye
byHKIHH:

- pa3paboTKa M peanu3alys KOHUEMUHH MH(OPMATH3ALMH CTPYKTYPHBIX MOJpa3ie/IeHHi
VHCTHTYTa HA OCHOBE €IHHOTO HHMOPMALIHOHHOTO POCTPAHCTRA;

- IPOCKTHPOBAHHE H BHEAPEHHE JIOKAIbHBIX HH(MOPMAIHOHHO-BBIYHCIHTENBLHBIX ceTell B
noapasaeneHusx Mucruryra;

- ODecnieyeHHe 3allMThl CETEBBIX HH(OPMAIMOHHBIX pPECYPCOB H  HMH(OPMALHOHHOI
Oe30macHOCTH;

- paspa0oTka W pealu3alus NPEANOKEHHH O MPHOPUTETHBIX HAMPABJICHHAX PA3BHTHS
yuebHoro npouecca B chepe HHPOPMALMOHHBIX TEXHOTOTHIA;

- KOHCYJIbTHPOBAHME MpErofaBaTe/iedl M COTPYJAHHKOB MO BONPOCAM  IKCIUIyaTallHH
KOMITBIOTEPHOTO  00OpYJOBAaHMA,  NPOTPAMMHOTO  OOECNEYeHMs,  YCTAHOBJIGHHOTO B
nozipasjenenusx Mucruryra;

- TEXHHYECKAs MOAACPIKKA MEPOIIPUATHH, MPOBOAUMBIX B IHCTHTYTE;

- ycranoska Ha cepsepax OWUT OC u mneobxomumoro st paGoTel IPOrpaMMHOTO
obecreuenus;

-momaepxkka B paGorocmocoGHoM coctosmun  ceppepoB OMT u  mporpammuoro
obecrieyeHus cepBepoB;

- PETHCTpalUs  OJIb30BaTeNel JIOKAIbHOH CETH M IOYTOBOIO CepBepa, HAa3HAUCHHE
HJICHTH(UKATOPOB U MapoJieii;

- HaCTPOHKa NPaB JOCTYIIa B KOHTPOJIb HCTIO/Ib30BAHHS CETEBBIX PECYPCOB;

- obecrieyeHne CBOEBPEMEHHOTO KOIMPOBAHHS, ADXHBHPOBAHHS H Pe3ePBHPOBAHHS JaHHBIX
Ha cepBepax;

- IPHHATHE MEP M0 BOCCTAHOBJICHHIO PabOTOCIOCOOHOCTH CEPBEPOB NPH COOSX HIH BEIXOJIE
H3 CTPOS CETEBOT0 000PYI0BAHHUS;

- obecrieqeHHe CceTeBOH 0e30MACHOCTH (3AIIHTA OT HECAHKLHOHHPOBAHHOTO JocTyna K
HH(opManuH), 6e30MaCHOCTh MEKCETEBOrO B3aUMOLEHCTBH;

- OCYIIECTBJICHHE AHTUBHPYCHOH 3alIMTBI CEPBEPOB KOPIOPATHBHON BBIYMCIHTEIHHOI




CeTH;

- IOATOTOBKA NPEAIOKEHHH IO MOJEPHH3AUMHM H NMPHOGPETEHHIO CEpPBEPOB H CETEBOTO
0bopyaoBaHHs;

- WHGOPMHPOBAaHHE O  ClIyyasX HapyLUeHHs NPaBUIl  TMOJB30BAHUS  JIOKAJIBHOM
BLIYHCITUTENILHOM CEThIO H IIPHHATBIX Mepax.

- IOAroTOBKA CHeUH(HKAUMH 1 HeoOXOMMMOH JOKyMEHTAaUMH 7 npuoGpeTeHHs
BBIYMCIIHTENPHOH M OPITEXHHKH M0 3asBKaM I10pa3eleHuil WnctutyTa, ée samyck u
COTIPOBOJKICHHE;

- MIOATOTOBKA JIOrOBOPOB HA TOCTABKY, 4 TaK e B3aMMOJAEHCTBHE C MOCTABIIMKAMH
BbIYHCIHTE/IBHOH M OPITeXHHKH 10 BONPOCAM TapaHTHHHOTO M [OC/IErapaH THHHOT O
o0cmysuBaHus;

- oDecrieyeHHe  CONPOBOXKIEHHS  CPEJACTB  BHIYHCIHTENBHON M OPITEXHHKH Ha

KOHQ]E})CHL[HHX, CEMHHapax, BbICTABKax U MIPE3CHTAIIHOHHBIX MEPOIIPHATHAX I/IHCTHTYTE.

4. IIpaBa

4.1. OUT B nuIEe HAYANBHEKA UMEET MPaBO:

- 3allpalliiBaTe W MOMYHaTh OT CTPYKTYPHBIX MOApasieneHuit MHCTHTYTa JOKYMEHTH
HH(OPMALHIO, HeOOXOMMBIE [T BBINOIHEHHs (yHKIMI, a TaK ke TpeGoBaTh OT pyKoBOAUTENE!
APYTHX  CTPYKTYPHBIX [I01pasAeNeHHii BBIIONHEHHsS YKa3aHHil 1O 3KCILTyaTalHH CpeCTB
BbIYMCITHTETEHOH H OPITEXHHUKH;

- Y4acTBOBaTh B (JOPMHPOBAHHHM 3aKa30B, paspaGoTKe POEKTOR JIOTOBOPOB  Ha
NPHOOPETEHNE NMPOTPAMMHBIX, TEXHHUECKHX CDEACTE M PacXOJHBIX MATEpPHAIOB, BBICTYNATh
MPCACTABHTENEM  3aKa34MKa MO JOroBOpaM Ha  BHIOJNHEHHE pAGOT, CBA3AHHEIX C
HHpopmaTH3aLmeii hummana;

- BHOCHTb  NIPEMUIOKEHHA JHMPEKTOPY O COBEpPIIEHCTBOBAHHH jesitenbHOCTH OUT H
NOBBIICHHS 3)HEKTHBHOCTH ero paGoTL;

- PYKOBOJIUTB pa3pabOTKOH MPOEKTOB HOPMATHBHO-METOHYECKHX JOKYMEHTOB, CBSI3aHHbIX
C opranuzaumnei neareasnoctn OUT;

- IPHHAMATL y4acTHE B NPOBOAMMBIX PYKOBOJCTBOM COBELIAHMSX MPH 0GCYXKICHHAX Ha
HHX BOTIPOCOB, HMEIOLIMX HEMOCPEACTBEHHOE OTHOIIEeHHE K paGoTe OUT;

- IPEACTAB/ATE MIHCTHTYT B APYrHX OpraHu3alusx B mpeaenax cpoeil KOMIIETeHTHOCTH;

- IPHBJICKATL  COTPYAHHKOB HMuctuTyra k mestenshoctn OUT B npejenax  cpoeii
KOMIIETCHTHOCTH;

- I0Ty4aTh OT pyKOBOJCTBA IHCTHTYTa HEOGXOMUMBIE /ISt CBOEIt IeSTebHOCTH pecypcehl;

" HMETb Npabo joctyna K ciyxeOHOH uudopmammu HHcTHTYTa, HeoGXomumoi s

OCYINECTBIEHHS 3a/1ay U GyHKuHi OUT;




- HaNpaBJIATh CBEJICHHA O BBIABJICHHBIX B [IPOLIECCE JEATENBHOCTH HEIOCTATKAX, BIMSIOLIUX
Ha paboty OUT, nupexropy UucTHTYTA;

- y4acTBOBaTb B YCTAHOBJIECHHOM TIOpSIKE B TpHEME, MEPEMEIIEHHH M YBOJIbHEHHH
cotpyanukos OUT;

- IPEJCTABIATh OTIHYMBIIMXCS COTPYAHHKOB K MOPalbHOMY H  MarepHalbHOMY
TOOLIPEHHIO;

- IMETh JOCTYN K KOH(HICHUHMAIbHOH HHpOpMALMH, CBA3AHHOM C HH(OPMALHOHHO-
TEXHHYECKHM CONPOBOKAEHHEM HHYOPMALIMOHHBIX CHCTEM, JelicTBYouX B MHCTHTYTE;

- TpeGoBath cobmonenns paboraukamu OUT ITomoxkenus o ¢puimane, npasun BHyTpeHHErO
pacropsaka, NpaBuJl OXpaHBl TpPylda H TeXHUKH O0€30MacHOCTH, NOXKAPHOH 0e30MacHOCTH,

BBINOJIHEHHUS IPUKA30B, PaCMOpsKeHHH M mopy4yeHHit pykoBoacTsa MucTHTYTA.

5. OTBETCTBEHHOCThH

OMUT B nu1e HaYaIbHHKA HECET OTBETCTBEHHOCTD 3a;

- HCIIOTHEHHE  OPraHH3aLHOHHBIX, PACMOPAIHTENbHBIX H XO3AHCTBEHHBIX (YHKIIHIA,
Ipe1yCMOTPeHHBIX HacTodmuM [lonokenuem, B mpenenax, ONpeleleHHBIX AeHCTBYIOLINM
TPYAOBBIM 3aKOHOMaTebcTBOM Poccuiickoit @enepanum;

- pealM3aluIo OJUTUKH U Leselt IHCTHTYyTa B penenax cBOeH KOMIETEHI[HH;

- IOBEJICHHE JI0 CBCIACHUS COTPYAHHKOB IPHKA30B, PACIOPSKEHHH, IPAaBUI H TMOOIIPEHHI
pykoBoxctBa MHCTHTYTa, a Takke WHOH HHGOPMALMH OPraHM3aUMOHHOrO XapakTepa,
Kacarouencsl noapaszieeHus;

- cOOMMIO/IEHHE NPABHII BHYTPEHHEr0 TPYJAOBOrO PACMopsiKa; BBIIOJIHEHHE IEHCTBYIONIEro
3aKOHOZATEIbCTBA, TPeOOBaHHH OpraHH3alMOHHO-IIPABOBEIX JTOKYMEHTOB;

- pacmpocTpaHeHHe NEePCOHANLHBIX NaHHBIX paboTHHKOB MHCTHTYTa W HHOM HH(OpMAIHH,
cozieprkarei ciykeOHyIo TalHy;

- pallHOHAJIbHOE ~ HCIIOJIb30BAHHE  MPEJOCTABICHHBIX  MATE€PHAIBHBIX,  TPYAOBBIX,
(pHAHCOBBIX H HHYOPMAIIHOHHBIX PECYPCOB;

- co0Im0IeHKE NIPaBUJT OXPaHbI TPY/Ia, MOKAPHOH Ge30MaCHOCTH H FPaXKAaHCKOH 060POHEL.

6. Bzaumopaeiicreue

6.1. OUT B3auMozIeHCTBYET CO BCEMH CTPYKTYPHBIMH IHOApasfeneHusMd MHCTHTYTa 1o
BOIIpOCaM, BXOAAIIUM B KomneTteHuuo OUT.

6.2. Ilpu BBIMOIHEHUH NOKHOCTHBIX oba3anHOCTel coTpyanukn OUT B3aumomelcTBYIOT
CO CTOPOHHUMH OpraHH3alKsAMH, TIPEIOCTABIAIOMHMMH YCIYTH B cdepe obcmykuBaHus LH(POBOI

TEXHHKH H ITIOCTABKH allllapaTHOI'O U IIPOrpaMMHOT0 obecreueHus.
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